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IMonoxkenue
006 00paboTKe MepPCOHANbHbIX AaHHbIX PAGOTHHKOB
MYHHIHNAJBHOTO GI0ZKETHOT0 I0IIKOJILHOr0 00pa3oBaTe/IbHOI0 yupe/K1eH sl

1. O0mue MoJIOKEHHS

1.1. Hacrosumee Tonosxkenne 06 06paboTke MepcOHATBHBIX JAHHBIX paboTHHKOB (anee — [lonoxenne)
MYHHIUIATEHOTO GIO/PKETHOTO JOIIKOIBHOTO Yupex/aeHus «LleHTp pasBuTus pebGenka-nerckuit cax Ne
82» (manmee — Jlerckmii caj) paspaboTaHo B COOTBETCTBHM ¢ TpynosbiM kojexcom Poccuiickoit
®denepamuu, Koncrurynueii Poccuiickoit ®enepanu, I'paknanckum kojekcom Poceniickoi Odenepanui,
DenepanbubM 3aK0HOM «O6 HHbOpPMANKH, HHPOPMALMOHHBIX TEXHOJIOTHSAX H O 3allUTe uHOpMAIHH,
DenepanbHbM 3aK0HOM «O TIEPCOHANBHBIX JaHHBIX», [IpaBriaMu BHYTPEHHEr0 TPYI0BOrO pacropsiaka
Jlerckoro cana.
1.2. Ilens paspaGorku ITosnoskeHHs — ONpEEICHHE MOpsijka 00pabOTKM MEPCOHATBHBIX JIAHHBIX
paboraukoB JleTckoro cana; oGecnedeHHe 3alUThl Ipas U cBOOOA pabOTHHKOB Jlerckoro cajxa mpH
06paboTke UX MEPCOHANBHBIX NAHHBIX, 8 TAKKE YCTAHOBICHHE OTBETCTBEHHOCTH JIODKHOCTHBIX JIMIL,
MMEIONIHX J0CTYII K [IEPCOHATBHBIM JaHHBIM PaGOTHHKOB JIeTCKOro ca/a, 3a HeBbINoJHeHHe TpeboBaHHi
HOPM, PEryJUpYIOIHX 06paboTKy M 3alllUTy NEPCOHAIBHbIX JaHHBIX.
1.3. Hacrosimee ITosnokeHHe BCTYNaeT B CHILy C MOMEHTA €ro YTBepKIeHHs 3aBeyioumym Jlerckoro cana
W JIelicTByeT Geccpouno, /10 3aMeHbl ero HoBbM Ilonoxenuem. Bee usmenenus B Ilosoxkenue BHOCATCS
MIPUKA30M.
1.4. Bee pabotauku JleTckoro caja JOJDKHBI OBITH O3HaKOMJIeHb! ¢ HacTosimM Ilonmoxenuem roxn
POCIIHCE.
1.5. PexxuM KOH(HICHIMATEHOCTH NIEPCOHAIBHBIX TaHHBIX CHUMACTCS B CIlyYasX MX 00e3HYMBaHUS U
10 MCTeUeHHH 75 JIeT CPOKa WX XPAHEHHWs, WM NPOJUIEBACTCS HA OCHOBAHHMH 3aKIOYEHHs IKCIEPTHOH
KoMmuccuH JIeTCKOro cajia, el HHOE HE ONPEJICNICHO 3aKOHOM.

2. OCHOBHbBIE MOHATHS ¥ COCTAB NEPCOHAIBHBIX JAHHBIX PA0OTHUKOB
2.1. Jlns neneii HacTosimero I10I0)KeH s HCIIOJIB3YIOTCS CIIE/{YIOLIHE OCHOBHBIC IIOHATHSL:
— mepcoHAJbHbIE IaHHbIe paboTHHKA — mobas MHPOpMALKs, OTHOCAIIAACA K ONPE/IE/ICHHOMY HIIH
ompesieNseMOMY Ha OCHOBAaHMH TaKoil MHQopmanuu paGOTHHKY, B TOM HHCIE €ro (bamunus, UM,
OTYECTBO, TOJ, MECSIl, JlaTa U MECTO POXIEHHUs, aapec, CeMEeHHOe, COLHAIbHOE, HMYIICCTBEHHOC
nonoxenue, oGpasoBanue, mpodeccus, 10X0bl, Apyras HHpopmanus, HeoGxommas paboToaTemo B
CBSI3H C TPY/IOBBIMH OTHOIICHUSIMH; »
— 06pafoTKa MePCOHANBLHBIX JAHHBIX — COOp, CHCTEMATH3aIHs, HAKOIUICHUE, XPAHEHHE, YTOUHCHHE
(oGHOBIICHHE, H3MEHEHHE), HCTIOIB30BAHKE, PACIIPOCTPAHEHHE (B TOM YHCIe Nepe/iada), 00e3 M MBaHHE,
6JI0KHpPOBAHUE, YHHUTOXKEHHE IIEPCOHATBHBIX JIaHHBIX paboTHHKOB JleTcKoro cajia;
— KOH(OHIEHIHATBHOCTH NEPCOHATBHBIX JAHHBIX — 0053aTebHOE Ul COOMONICHUS HA3HAUCHHOrO
OTBETCTBEHHOTO JIAL@, MOJIYYMBIIEro JOCTYN K IEPCOHAIBHBIM JaHHBIM PaGOTHHKOB, TpeOGOBaHHE HE
JIOMyCKaTh MX PacripocTpaHeHust Oe3 corsacus pabOTHHKA HIIH HHOTO 3aKOHHOIO OCHOBAHMS;
— pacnpocTpaHeHHe MePCOHANBHBIX JAHHBIX — JICHCTBHS, HAPABJICHHbIC HA IEPE/Iady MEpPCOHATBHBIX
JIAHHBIX paGOTHHKOB OINpe/eNeHHOMY Kpyry Jmil (mepefada IepCOHANbHBIX JIAHHBIX) HJIM Ha
03HAKOMJICHHE C [IEPCOHANBHBIMY JIAHHBIMA HEOrPAHHUEHHOTO KPYTa JIUIL, B TOM YHC/Ie 00HAPO/I0BAHKE
NepCOHANBHBIX JAaHHBIX pabOTHMKOB B CPEACTBAX MAccOBOil MH(pOpMAIMH, pasMELICHHE B
MH(OPMAIMOHHO-TEIEKOMMYHHKAIMOHHBIX CETAX HJIH MPEJIOCTAaBJICHHE JOCTYNAa K TNEPCOHATLHBIM
JTAaHHBIM PaGOTHUKOB KAKUM-THOO HHBIM CIIOCOO0M;
— HCIOJb30BAHME MEPCOHAILHBIX JAHHBIX — JEHCTBHs (Oneparyuu) ¢ NepCoHATLHBIMU JaHHBIMH,
COBEpIIAEMBIE JIOTKHOCTHBIM JIMIoM OpraHH3aluy B LEJISX IPUHATHS PELICHHH WITH COBEPIICHMS HHBIX




1. O01mme moJ10KkeHUs

1.1. Hactosiiee [Tonoxxenune 06 06paboTke nmepcoHabHBIX JaHHBIX paboTHUKOB (nanee — [lomoxxeHue)
MYHHIIMITAILHOTO OIO/I>)KETHOTO JOMIKOJIBHOTO yupexaeHus: «LleHTp pa3Butus pedbenka-nerckuit cag Ne
82» (mamee — Jlerckuwii cam) pa3pabOTaHO B COOTBETCTBHHM ¢ TpymoBBIM KojekcoM Poccuiickoit
®enepanun, Koncruryuuei Poccuiickoit @enepanuu, I'paxaanckum kogexkcom Poccuiickoi deneparuu,
denepanbHbIM 3aK0HOM «O0 MHGOpMaIU, HHPOPMAIIMOHHBIX TEXHOJIOTUSAX U O 3aIIUTE UHHOPMAITUNY,
®enepanibHbIM 3aKOHOM «O MepCOHaIbHBIX JaHHBIX», [IpaBuiiaMu BHYTPEHHETO TPYJOBOIO paclopsIKa
Herckoro cana.
1.2. Henp pazpaborku [lomokeHus — omnpeaeneHue MopsaKa OOpaOOTKM NEPCOHANBHBIX JIaHHBIX
pabotHukoB Jlerckoro caja; o0ecredyeHue 3aluThl MMpaB U cBOOOA paboTHUKOB JleTckoro cama mpu
00paboTKe MX MEPCOHAIBHBIX JAaHHBIX, @ TAK)KE YCTAHOBJICHHE OTBETCTBEHHOCTH JOJDKHOCTHBIX JIUI,
MMEIOIIUX JOCTYI K IEPCOHANBHBIM JaHHBIM paOOTHUKOB JleTcKoro caja, 3a HEBBINOJIHEHHE TPeOOBAHUN
HOPM, PETYIHPYIOIUX 00pab0TKY U 3aLIUTY MEPCOHATBHBIX TAaHHBIX.
1.3. Hacrosiee Ilonoxxenue BcTynaer B CHILy ¢ MOMEHTA €ro yTBEepKIeHus 3aBeyromuM Jlerckoro cania
U JIeUCTBYeT O€CCPOUHO, /10 3aMeHbI ero HOoBbIM [lonoxxenuem. Bee nsmenenus B [lonosxkenne BHOCSATCS
MIPUKA30M.
1.4. Bce pabotHuku [lerckoro caga MOJDKHBI ObITh O3HAKOMJIEHBI ¢ HacTtosimuM [lojokeHuem 1o
POCIIUCE.
1.5. PexxuM KOHOUACHIINATHFHOCTH TIEPCOHANBHBIX JTAHHBIX CHUMACTCS B CIIyYasX MX O0C3TMYMBAHUS U
[0 MUCTEYCHHUH 75 JIeT CPOKa UX XPaAHEHHUS, WIM MPOJJIeBACTCS HA OCHOBAHUM 3aKIIOYEHUS SKCIIEPTHON
KOMUCCHH JleTCKOoro cajia, €ciiu HHOE HE OIPEIETIEHO 3aKOHOM.

2. OCHOBHBIC IOHATHSA W COCTAB MEPCOHATBbHBIX IaHHBIX PA0OTHUKOB
2.1. 1ns ueneit Hacrosiero [lonoxeHus HCIONIb3YIOTCA CIIEIYIOIINE OCHOBHbBIE MOHSATHUSA:
— MepcoHaJIbHbIEe JaHHbIe PA00THUKA — Jt00as MH(OPMALIKS, OTHOCAIIASCS K ONPEACTICHHOMY WM
OIIpeNIeNIIEMOMY Ha OCHOBAaHHMM TakoW WH(POpPMAaLUU paOOTHHKY, B TOM YHUCIE €ero (QamMuius, uMs,
OTYECTBO, T'0Jl, MECSl, JaTa MU MECTO POXKIEHHUs, aapec, CeMeWHOe, COLMaIbHOE, MMYIIECTBEHHOE
MoJIOXKEHUe, o0pa3oBaHue, nmpodeccus, T0X0bl, Apyras uHdopmalusa, HeoOXxoaumas paboTomaTeNto B
CBSI3H C TPYAOBBIMHU OTHOIICHUSMU;
— 00padoTKa NMepcoOHAJBbHBIX JaHHBIX — cOOp, CUCTEMATH3allMsl, HAKOIUIEHUE, XpaHEHUE, YTOUHEHHE
(oOHOBNIEHUE, U3MEHEHHE), UCIIOJIb30BAHKE, PACIIPOCTPAHEHKE (B TOM UHKCIIE Mepeiadya), 00e3THIUBaHKE,
ONOKMpOBaHNE, YHHUTOKECHHE TIEPCOHANBHBIX TaHHBIX paObOTHHUKOB JleTckoro cana;
— KOH(UIEHIIHATBHOCTH MEPCOHAIBHBIX JAHHBIX — 0053aTeNbHOE IS COONIOICHNS Ha3HAUYEHHOTO
OTBETCTBEHHOTO JIMIIA, MOJYYMBIIEro JIOCTYN K TEPCOHAIBHBIM JIaHHBIM PaOOTHHKOB, TpeOOBaHHE HE
JIOMYCKaTh UX paclpocTpaHeHusi 0e3 corjacusi pabOTHUKA WM WHOTO 3aKOHHOTO OCHOBAHUS;
— pacnpocTpaHeHue MePCOHATBHBIX JaAHHBIX — JICHCTBUS, HAITPABJICHHBIC HA TIepeady ePCOHATBHBIX
JaHHBIX pPa0OTHUKOB OMpeAeNeHHOMY Kpyry muIl (mepeiaya TMEepCOHANbHBIX MaHHBIX) WJIM Ha
03HaKOMJIEHHE C IEPCOHAIbHBIMU JAHHBIMU HEOTPAaHWYEHHOI'O KpyTa JIUI], B TOM YUCiie 0OHapO10BaHUE
MEPCOHANBHBIX JaHHBIX pAaOOTHUKOB B CpEACTBaX MaccoBOM uHoOpManuu, pa3MelleHue B
WH()OPMAMOHHO-TEIICKOMMYHHKAITMOHHBIX CETSAX WM MPEIOCTaBICHUE JOCTyNa K MEePCOHATBHBIM
JTAaHHBIM PAa0OTHUKOB KaKUM-JINOO MUHBIM CIIOCOOOM;
— HMCMOJIb30BaHNEe MEPCOHAJBHBIX HAHHBIX — JCHCTBHS (OINEpalMy) C TEPCOHATBLHBIMH JTaHHBIMH,
COBEpIIIaeMbIE TOJDKHOCTHBIM JTUIIOM OpraHu3aiiy B MesSX MPUHSATHS PEIICHUH U COBEPILICHUS WHBIX
JEWCTBUH, TTOPOXKIAIONINX IOPHINIECKUE TTOCTIESICTBHS B OTHOIICHUH PaOOTHUKOB JINOO HHBIM 00pa3oM
3aTparuBarINUX MX MpaBa U CBOOOBI MM TIPaBa U CBOOOABI APYTUX JUIL;
— OJIOKMpOBaHMe TNePCOHAJBHBIX JAHHBIX — BpPEMEHHOE IMpeKpalleHue cOopa, cucTeMaTH3aluHy,
HAKOIUICHHUS, UCTIONB30BAHUS, PACIIPOCTPAHECHUS MTEPCOHATBHBIX JTaHHBIX PAOOTHHUKOB, B TOM YHCJE HX
neperavy;
— YHUYTOXKEHHE TMEePCOHAIBHBIX JAHHbIX — JIEHCTBUS, B peE3ylbTaTe KOTOPBIX HEBO3MOXKHO
BOCCTaHOBHUTH COJICPKAHKE TICPCOHAILHBIX TAaHHBIX B HH(POPMAIIMOHHOM CHCTEME MEPCOHATBHBIX JAHHBIX
pabOTHUKOB WIIM B pe3ylIbTaTe KOTOPBIX YHHUYTOXKAIOTCS MaTepHUadbHble HOCUTENH MEPCOHATBHBIX
JAaHHBIX pAaOOTHUKOB;
— o0e3IMYMBAHNE TEPCOHAJBHBIX [AHHBIX — JICWCTBHUS, B pE3ylbTaTé KOTOPBIX HEBO3MOXKHO
OTIpEeAETUTh MPUHAIICKHOCTh IEPCOHANIBHBIX JAaHHBIX KOHKPETHOMY paOOTHUKY;



— o01ea0CTyNHbIEe MEepPCOHATbHbIE JaHHbIe — IE€PCOHAIbHBIE IaHHBIE, OCTYN HEOTPAHUYEHHOTO
Kpyra JHUII K KOTOPHIM IpPEJOCTaBJIE€H C corjacus paOOTHHKAa WJIM Ha KOTOpPBIE B COOTBETCTBUHU C
(dhenepalbHBIMU 3aKOHAMHU HE PacIpoCTpaHsIeTcss TpeOoBaHUe COOMIOACHUS KOH(DHICHIIMATIBHOCTH.

— nHpopManus — cBeeHus (COOOIIeHNs, JaHHbIE) HE3aBUCUMO OT (POPMBI HX MPEACTABICHUS.

— MAOKYMeHTHpOBaHHas uHGopmanus — 3aQuUKCUpOBaHHAs Ha MAaTePUAIbLHOM HOCHUTENE IyTeM
JOKYMEHTUPOBaHMs WH(GOpPMAIMA C PEKBU3UTAMH, MO3BOJSIONIMMHU OIPEICIUTh TaKyl0 MH(OPMAIIHIO
WM €e MaTepuaIbHbId HOCUTEb.

2.2. B cocTtaB mepcoHaJIbHBIX AAHHBIX PaOOTHHUKOB JIeTCKOro cajga BXOISAT JOKYMEHTHI, COJEpIKallie
nH(OPMALIHIO O MACHOPTHBIX AHHBIX, 00pa30BaHMM, OTHOIIEHUH K BOMHCKOW OOS3aHHOCTH, CEMEHOM
MIOJIOKEHHUHU, MECTE KUTEIBCTBA, COCTOSIHUU 37I0POBBS, a TAKKE O MPEABIAYIINX MECTaX UX PadOTHL

2.3. KomIuiekc JOKYMEHTOB, COITPOBOXK A0 IIporiecc 0(popMIIeHUs TPYIOBBIX OTHOIIEHUN paOOTHUKA
B JleTckoM caay pu €ro npueme, NepeBoe U yBOJbHEHUH.

2.3.1. Uudopmanusi, npeacrapisieMast pabOTHUKOM IIPH MTOCTYIUICHUH Ha paboTy B JIeTCKUi caj, TOJDKHA
UMETh JIOKyMEHTaJbHYI0 (popmy. IIpu 3akiaroueHUM TPYJOBOTO JOTOBOpA B COOTBETCTBUHU CO CT. 65
TpynoBoro xozxekca Poccuiickoit @Deaepanuu WO, TOCTyHawinee Ha paboTy, NPEAbIBISET
paboTonaTento:

— MacMopT WM UHOM TOKYMEHT, yIOCTOBEPSIOLINI TUYHOCTb;

— TPYJIOBYIO KHUXKKY, 32 UCKIIIOUYEHHEM CIy4yaeB, KOrja TPYJOBOH JAOrOBOpP 3aKIHOYAETCS BIIEPBBIE WM
paboOTHUK MOCTyIaeT Ha paboTy Ha YCIOBHUSX COBMECTUTENIBCTBA, IMOO TPYyIOBask KHUXKKA Yy pabOTHUKA
OTCYTCTBYET B CBSI3H C €€ YTPATOH I 110 IPYTUM IPUYHHAM;

— CTPaxoOBOE CBUJIETEIHCTBO FOCYIaPCTBEHHOI'O IEHCMOHHOTO CTPAaXOBaHUS;

— TIOKYMEHTBI BOMHCKOTO y4eTa — JJIs BOGHHOOOS3aHHBIX U JIUII, TIOJICKAIINX BOMHCKOMY YYETY;

— TOKYMEHT 00 00pa30BaHuM, O KBATH(PUKAIUU WK HAIWYUH CHEIHATIbHBIX 3HAHUI — MPU MOCTYIIIICHUN
Ha paboTy, TPEOYIOIIYIO CTICIMAIBHBIX 3HAHUN WJTH CTICIIUATBHOM MOATOTOBKH;

— cBueTenbCcTBO 0 npucBoennn MHH (pu ero Hannumu y paboTHUKA).

2.3.2. Tlpu odopmieHnn paborHuka B Jlerckuid can 3aBemyromuM JleTCKoro cajaa 3amoiHSETCs
yaudunupoBanHas gopma T-2 «JIuynas kapTrouka pabOTHHKA», B KOTOPOH OTPaKalOTCS CIEIYIOIIHEe
aHKETHbIC U Ouorpaduyeckne JaHHbIE PAOOTHUKA!

— obume ceepenus (O.M.0. paboTHuKa, JaTa pOKICHUS, MECTO POXKACHUS, IPAXKAAHCTBO, 0Opa3oBaHUe,
npodeccus, crax paboThl, COCTOSIHHE B Opake, MacIOPTHHIEC JaHHBIE);

— CBEJICHUS O BOMHCKOM YYETE;

— JJaHHBIE O IprUeMe Ha padoTy;

B nanpHeiiem B IMUHYIO KAPTOUKY BHOCSATCS:

— CBEJICHHUS O MEepeBO/Iax Ha JPYTyro padoTy;

— cBeJIeHHs 00 aTTecTalluu;

— CBEJICHHS O MOBBIIICHUHU KBATH(DUKALINY;

— CBEJICHUS O MPO(heCcCHOHAILHON NePenoroTOBKE;

— CBEJIEHHUs 0 Harpajax (OOMIPEHUsX ), IOYETHBIX 3BaHUSX;

— cBEJIeHUs 00 OTITyCKax;

— CBEJICHHS O COIMAIbHBIX TAPAHTHUSX;

— CBEJICHUS O MECTE KHUTEIbCTBA U KOHTAKTHBIX Telle(hOHAX.

2.3.3. B Jlerckom caay co37at0TCsl U XpaHATCS CIEAYIOLIUE IPYIIbl JOKYMEHTOB, COJIEpKalUe JTaHHBIE O
paOOTHUKAX B €MHUYHOM MJIM CBOJHOM BH/IE:

2.3.3.1. [lokyMeHThI, cojaepKalllue MepCOHAJbHbIE JaHHblE PAOOTHUKOB (KOMILJIEKCHI JTOKYMEHTOB,
COIIPOBOKAAIONINE TMpoliecC O0(GOPMIICHUSI TPYIOBBIX OTHOILICHWH MpU Ipueme Ha padoTy, MepeBoje,
YBOJIPHEHUHW; KOMIUIEKC MAaTepHajoB IO AHKETHPOBAHUIO, TECTUPOBAHWIO;, IIOJJIMHHUKA W KOIHHU
MIPUKA30B MO JUYHOMY COCTaBY; JIMYHBIC Jiefla U TPYJOBble KHUKKH PaOOTHHUKOB; JieNa, COJepiKallie
OCHOBaHUS K MPHUKa3y IO JIUYHOMY COCTaBy; Jella, COJIeprKallie MaTepuaibl aTTecTalud pabOTHUKOB;
CITy’)K€OHBIX pacclieIOBaHU; CIPaBOYHO-WH(POPMALMOHHBIM OaHK JaHHBIX MO MEPCOHANY (KapTOTEKH,
KYPHAJIBI); TIOJUTMHHUKY U KOITMH OTYETHBIX, aHATATUIECKHUX U CITPABOYHBIX MAaTEPHAIIOB, TIEPEIaBAEMbIX
3aBenyronie Jlerckoro cama, pPYKOBOJAMTEISIM CTPYKTYPHBIX MOJpa3JelIeHUil; KOMHUU OTYETOB,
HaIpaBJISIEMbIX B TOCYIapCTBEHHBIE OPTaHbl CTATHCTUKHU, HAJIOTOBBIC HHCIIEKIINH, BBIIIECTOSIIINE OPTaHbl
yIIpaBJICHUS U JAPYTUE YUPESKICHHUSA).

2.3.3.2. JlokymMeHTauMsi 1O OpraHu3aluu padoThl CTPYKTYPHBIX TNoOJpa3fefeHuil (MOJOKEHUs O
CTPYKTYPHBIX MOJPA3/EICHUAX, NOJKHOCTHbIE HHCTPYKIUH PAOOTHUKOB, NMPHUKA3bl, PACHOPSHKEHUS,
yKa3zaHus pyKoBOACTBa JleTckoro caja); TOKyMEHTHI 110 IJIAHUPOBAHUIO, YUETY, aHAJIN3Y U OTYETHOCTH B
qyacTu paboThl ¢ epcoHanoM Jlerckoro cana.



3. Coop, 00padoTKa U 3aUTA MEPCOHATBbHBIX JAHHBIX

3.1. Ilopsinok nosyuyeHus: NEPCOHANIBHBIX JaHHBIX.
3.1.1. Bce mepcoHanbHble NaHHBIE paboTHHUKAa OpraHu3aiuu CleayeT MmoixydaTh y Hero camoro. Ecim
MEePCOHANBHBIE JTaHHBIE PAOOTHHKA BO3MOXHO TOJIYYUTh TONBKO Yy TPEThEH CTOPOHBI, TO PaAOOTHUK
JOJKEH OBITh YBEIOMJIEH 00 3TOM 3apaHee U OT HEro JOJHKHO ObITh MOJYyYeHO MUCHbMEHHOE COTJIacue.
Jlo;okHOCTHOE  JUI0  paboTojareist JODKHO COOOUIMTh paboTHUKY JleTckoro cama o Hessx,
MIpPeIoJIaraeMblX MCTOYHUKAX U CHOCO0ax IMONY4YEeHUsS MEPCOHAIBHBIX JAHHBIX, a TAKXKE O XapakTepe
MOJUIeKAIIUX MOTYYSHUIO MTEPCOHATBHBIX JAHHBIX U MOCIEACTBUAX OTKa3a pabOTHHUKA JaTh MMCbMEHHOE
coryacue Ha UX MOoJy4yeHHe.
3.1.2. PaGoTonaTens He MMEET IpaBa IMOJIydyaThb M 0OpabaThIBaTh MEPCOHANbHBIC JaHHbIE PaOOTHHKA
JleTckoro cajia o ero pacoBOi, HAIIMOHAIBHOMN MPUHAATIC)KHOCTH, TOJTUTHYECKUX B3IUIA1aX, PETUTMO3HBIX
i GuIocohckux yoexKIeHUsIX, COCTOSHUH 3/10pOBbsI, HHTUMHOM XU3HU. B citydasx, HenocpeacTBEeHHO
CBA3aHHBIX C BOIIPOCAMH TPYIOBBIX OTHOIIEHHH, B COOTBETCTBUU €O CT. 24 Konctutyuun Poccuiickoii
@enepanuu paboTomarenb BIpaBe MOJydyaTb M 0OpabaThIBaTh JaHHBIE O YACTHOW XKU3HH pabOTHHKA
TOJIBKO C €r0 MHUCbMEHHOT'O COTJIaCHSl.

O0paboTka yka3aHHBIX MEPCOHATBHBIX JAHHBIX PAOOTHUKOB paboTOAaTEIEM BO3MOKHA TOIBKO C UX
cornacus 1100 0e3 UX COoryiacus B CIEIYIOIIUX CIIydasx:
— MIEPCOHAIILHBIC JAaHHBIC SBJISIOTCS OOIICIOCTYITHBIMH;
— MepCOHATbHBIE JAaHHBIE OTHOCATCS K COCTOSIHUIO 3[I0POBBSI paOOTHHKA U UX 00pab0oTKa He0OX0IuMa JIst
3aIUTHI €T0 )KU3HH, 3]I0OPOBHS WM UHBIX )KU3HEHHO BOKHBIX HHTEPECOB JIN0O0 KU3HHU, 3I0POBbSI MUIA HHBIX
KU3HEHHO BaYKHBIX MHTEPECOB JIPYTUX JIHII U MOJIy4YEeHUE COTNIacusi paOOTHUKA HEBO3MOXKHO;
— 1o TpeOOBaHMIO TOJHOMOYHBIX T'OCYJapCTBEHHBIX OPraHOB B CIIYYasX, IPEIyCMOTPEHHBIX
(benepanbHBIM 3aKOHOM.
3.1.3. PabGortomatens BIpaBe 00padaThiBaTh TEPCOHAIBHBIC JTaHHBIE PAOOTHUKOB TOJNBKO C HX
MUCBMEHHOTO COTJIacHsI.
3.1.4. IlucemenHoe coriacue paboTHHKA Ha 00paOOTKy CBOMX MEPCOHATBHBIX TaHHBIX JOJDKHO BKIIOYAThH
B ce0st:
— (hamunnio, UM, OTYECTBO, aJpec CyOBEKTa MEPCOHAIBHBIX JaHHBIX, HOMEP OCHOBHOTO JIOKYMEHTa,
yIIOCTOBEPSIOLIET0 €ro JTUYHOCTh, CBEACHUS O JaTe BbIJA4M YKa3aHHOTO JOKYMEHTA M BBIIABIIEM €ro
OpraHe;
— HauMeHoBaHue ((paMunuio, UMs, OTYECTBO) U aJPEC OMEpaTopa, MOJYYaIoUIero coriacue cyObeKTa
MIEPCOHAITBHBIX JTAHHBIX;
— 11e71b 00pabOTKU MEPCOHANBHBIX JaHHbIX;
— TIepeYeHb NMEePCOHATBHBIX JaHHBIX, HA 00PaOOTKy KOTOPBIX JAETCsl COTiacue CyOheKTa MepCOHATBHBIX
JTaHHBIX;
— MepevYeHb JCHCTBHUH C MEePCOHATFHBIMU JTaHHBIMH, Ha COBEPIICHHE KOTOPBIX JTAeTCs COriacue, odIiee
OTHCaHNE UCTIONB3YEMBIX OMEPATOPOM CIIOCOO0B 0OPAOOTKHU MEPCOHATBHBIX TaHHBIX;
— CPOK, B TEUEHHE KOTOPOTO JICHCTBYET COTIIacHe, a TAKKE TOPSIIOK €T0 OT3hIBA;
$1- cobcTBeHHOPYUHAsI TOAMKUCH CYOBEKTA MEPCOHATBHBIX TAHHBIX.
dopma 3asBIEHUS O COrNIacuu paboTHHKA HAa 00pabOTKY MEpCOHANBHBIX TAaHHBIX CM. B MPHIIOKEHUU 1 K
Hacrosuiemy [lonoxenuro.
3.1.5. Cornacue paboTHHKA HE TpeOyeTcs B CASAYIONUX CIydasiX:
1) oOpaboTka mepcOHAIBHBIX JaHHBIX OCYIIECTBIISIETCS HA OCHOBaHHUH TpyaoBoro koaekca PD wmm naoro
(denepanbHOro 3aKOHA, YCTAaHABIMBAIOIIETO €€ I1eJ1b, YCIOBHSI MMOTYYSHUS TePCOHATBHBIX JAHHBIX U KPYT
CyOBEKTOB, IEPCOHAIBHBIC JaHHBIE KOTOPHIX TOJUIekKAT OOpabOTKe, a TakXKe ONpPEIeISIONIero
MOJIHOMOYHS paboTOAATES;
2) 00paboTKa MepCOHANBHBIX JaHHBIX OCYIIECTBIISIETCS B IIEJSIX UCTIOHEHHSI TPYAOBOTO JOTOBOPA;
3) 00paboTKa MepCOHANBHBIX JAHHBIX OCYIIECTBISACTCS JJIsl CTATUCTHYCCKUX MJIM MHBIX HAyYHBIX IIEIICH
MIPH YCIOBUU 00513aTEIFHOTO 003 TMYMBAHNS IEPCOHANBHBIX TaHHBIX;
4) 00paboTka MepCOHANBHBIX TaHHBIX HEOOXO0UMa JJIs 3aIIUTHI )KU3HU, 3/I0POBbS WM UHBIX )KH3HEHHO
Ba)XHBIX HHTEPECOB paOOTHHKA, €CITU TIOJTYICHUE €TO COTJIACHS HEBO3MOKHO.
3.2. Ilopsiok 06paboOTKH, epesadn U XpaHeHHsI IEPCOHATIBHBIX JaHHBIX.
3.2.1. PaGoTtHuk JleTcKoro cama mpeaocTaBiseT 3aBeAyrommen JIeTckoro cajga T0CTOBEpHBIC CBEACHUS O
cebe. 3asenyromas JleTckuMm cajoM MpoBepsieT JIOCTOBEPHOCTb CBEJIEHHH, CBepsis JIaHHbIE,
MPeOCTaBICHHBIE pAOOTHHKOM, C UMEIOIIUMUCS Y paOOTHHUKA JOKYMEHTaMH.



3.2.2. B cootBerctBUM co cT. 86, 1. 14 TK P® B memsax obecrnedyeHusi mpaB U CBOOOJ YellOBEKa U
rpaxmannHa 3aBenaytomias Jlerckum camom (Pabortomatens) u e€ mpenctaBuUTeNd TpU 00pabOTKe
MEPCOHAIIBHBIX TAHHBIX pAa0OTHUKA JOJKHBI COOTIOAATh CICIYIONTHE 001ue TpeOOBaHUS
3.2.2.1. OOpaboTka TEpPCOHATBHBIX JAaHHBIX MOXET OCYIIECTBISITHCS HCKIIOUUTEIBHO B IIECNAX
oOecrnieueHus coOJI0IEHUSI 3aKOHOB U MHBIX HOPMAaTHUBHBIX MPABOBBIX aKTOB, COACHCTBUS paOOTHHKAM B
TPYAOYCTpOICTBE, OOyYeHHMM W NPOABIKEHMHM MO Ciyx0e, obecredyeHus JUYHOH Oe30macHOCTH
pabOTHUKOB, KOHTPOJIS KOJIMYECTBA M KAayeCTBA BBIMOJIHAEMON pabOThl M OOecreyeHus] COXPaHHOCTH
HUMYILECTBA.
3.2.2.2. Ilpu ompeneneHun oObeMa M COJEpKaHHUS, OOpabaTHIBAEMBIX TEPCOHAIBHBIX JTaHHBIX
Paboronarens nomkeH pykoBoxacTBoBathesi Koncturymmenr Poccuiickoit ®epepaumu, TpymnoBeiM
kozekcoM Poccuiickoit deneparuu 1 MHBIMH (QeiepaaIbHBIMU 3aKOHAMM.
3.2.2.3. Ilpu npuHATHH PEIICHUH, 3aTparuBarOINX HHTEpEChl paboTHHKA, PaboTogarens He MEeT mpasa
OCHOBBIBAThCSI HA MEPCOHANbHBIX JAHHBIX PAOOTHHKA, MOJYYEHHBIX UCKIIOUYUTEIBHO B PE3yJbTaTe UX
aBTOMATH3UPOBAHHOM 00paOOTKH MM AJIEKTPOHHOTO TOTY4EHUSI.
3.2.2.4. 3amuTa NepcoHaNbHbIX JAHHBIX PAOOTHHKA OT HEIIPABOMEPHOI'O UX MCIIOJIb30BAHMSI MU YTPAThI
obecrieunBaercsi Paboronmarenem 3a cyeT €ro CpeiIcTB B MOPSAKE, YCTAaHOBICHHOM (peaepanbHBIM
3aKOHOM.
3.2.2.5. PaOOTHUKH M WX TPEACTABUTEIH JOJDKHBI OBITHh O3HAKOMIICHBI IOJI PACIUCKY C JOKYMEHTaMH
JleTckoro caja, yCTaHaBIMBAIOIIMMHU MOPSI0K 00pabOTKU MEPCOHATBHBIX TaHHBIX PAOOTHUKOB, a TAKXKE
00 UX TmpaBax U 00S[3aHHOCTAX B 3TOW 00JIACTH.
3.2.2.6. Bo Bcex cimydasx oOTka3 paOOTHMKa OT CBOMX IIpaB Ha COXpPaHEHHE M 3alIUTy TaWHbI
HEJICVICTBUTEIICH.

4. Ilepenauya u XpaHeHHe MEePCOHAIBHBIX JTAHHBIX
4.1. Ilpu nepenaye nepcoHANBHBIX JAaHHBIX paOoTHHKA PaboromaTens MOMKEH COOMIONATh CIEAYIOMINE
TpeOOBaHUS:
4.1.1. He cooOmaTh nepcoHanbHble JaHHbIE paOOTHUKA TPEThEH CTOPOHE 0€3 MUCHMEHHOI'O COIJIacus
paboTHUKA, 32 UCKIIOYEHHUEM CIIy4aeB, KOT/1a 3TO HEOOXOMMO B LENSIX IPEIyNPEXICHUS YTPO3bl )KU3HH
U 3I0pOBBIO PA0OTHHKA, & TAKXKE B CIy4yasiX, yCTAHOBJICHHBIX (pe1epalIbHbIM 3aKOHOM.
4.1.2. He coobmiaTh nepcoHallbHbIE TaHHbIE paOOTHUKA B KOMMEPUECKUX IIeNIAX 0e3 ero MUChbMEHHOTO
cornacust. OOpaboTKa MepCOHANBHBIX JAaHHBIX PAOOTHUKOB B LENISAX MPOABIDKEHHS TOBAPOB, padoT, yCIyT
Ha pBIHKE IYTEM OCYILECTBJICHHS MPSIMBIX KOHTAKTOB C MOTEHIMAIbHBIM MOTPEOUTENIEM C MOMOIIbIO
CPEICTB CBSI3U JOITYCKAETCS TOJIBKO C €r0 MPEIBAPUTEILHOTO COTJIaCHsl.
4.1.3. IlpenynpeauTs ML, MOJYYUBIIUX MEPCOHATbHBIE JaHHbIE paOOTHHKA, O TOM, YTO 3TH JAaHHBIE
MOTYT OBITh MCIOJIb30BaHbl JIMIIb B LEIAX, AJII KOTOPHIX OHU COOOIIEHBI, U TpeOOBaTh OT ATUX JIMII
MOJTBEPXKIEHUST TOTO, YTO 3TO MpPaBUIO CcOOMOAeHO. JIuia, MoSydMBIINE IEPCOHAJIbHBIE TaHHbIE
paboTHHKA, 00513aHBI COONIOAATH PEKUM CEKPETHOCTH (KoHuaeHManpHocTH). JJannoe Ilonoxxenne He
pacripocTpaHsieTcs Ha OOMEH IepCOHAJbHBIMU JaHHBIMH PaOOTHUKOB B TOPSJKE, YCTaHOBIEHHOM
(benepaibHBIMU 3aKOHAMMU.
4.1.4. OcymecTBiATh Iepefady NEpCOHAJIbHBIX JAHHBIX pabOOTHHMKOB B mpenenax Jlerckoro cajga B
COOTBETCTBHUH ¢ HacTosuM [lonoxxenuem.
4.1.5. Pa3pemath 10CTyI K IEPCOHAIBHBIM ITaHHBIM PaOOTHUKOB TOJIBKO CHEIHMAIBHO YIOJTHOMOYEHHBIM
JUIaM, MpH 3TOM YKa3aHHbIE JIMLA JOJKHBI UMETh IIPAaBO MOJy4YaTh TOJIBKO T€ NEPCOHAIbHBIE TaHHBIE
pabOTHHKA, KOTOphIE HEOOXOAMMBI JJIS1 BHIOJTHEHNSI KOHKPETHON (QYHKIIUH.
4.1.6. He 3anpammuBath HH()OPMAITHIO O COCTOSTHUU 3/I0POBbs paOOTHUKA, 33 UCKITFOYCHUEM TE€X CBEJICHUM,
KOTOPBIE OTHOCSTCS K BOIPOCY O BO3MO>KHOCTH BBIITOJIHEHHSI pAOOTHUKOM TPYA0BON (DYHKIIMH.
4.1.7. llepenaBaTh mHepcOHalIbHbIE NaHHblE PAOOTHHMKA MPEACTABUTENSIM PAOOTHUKOB B MOPAJIKE,
yCcTaHOBJIEHHOM TpynoBeIM kojekcoM Poccuiickoit depepannu, U OrpaHUYUBATh ATY HWH(GOPMAIHIO
TOJIbKO TEMHU TMEPCOHAIbHBIMU JAaHHBIMH paOOTHUKA, KOTOpPhIE HEOOXOIUMBI JUISl BBINOJIHEHHUS
yKa3aHHBIMH MPEACTABUTEISAMU UX (YHKIUH.
4.2. XpaHeHue 1 UCI0JIb30BaHNE IEPCOHANIbHBIX JAHHBIX PAOOTHUKOB:
4.2.1. IlepcoHanbHble TaHHBIE pAOOTHUKOB 00pa0aTHIBAIOTCSA U XPAHATCS B KaOWHETE 3aBEYIOMICH.
4.2.2. IlepcoHasibHbIE TaHHbIE PAOOTHUKOB MOTYT OBITH MOJIY4€HBI, IPOXOUTH JAIbHEHIITYI0 00paboTKyY
U MepeaBaThCs Ha XpaHEHUE KaK Ha OYMa)KHBIX HOCHTENSIX, TaK U B AJIEKTPOHHOM BHUJI€ — JIOKAJIbHOU
KOMITBIOTEPHOM CETH.
4.3. Ilpu NOJIy4YEeHHUU MEPCOHATBHBIX JAaHHBIX HE OT paOOTHUKA (32 HCKIIOYEHHEM CIy4yaeB, €CIH
MepCOHANbHbBIE JaHHbIE OBLIIM MPEIOCTaBIEHBl pa00TOAATENI0 Ha OCHOBAHUM (peIepaIbHOTO 3aKOHA WU



€CJIM TIepCOHAIbHBIC JAHHBIC SBIIAIOTCS OOIIEAOCTYIMHBIMK) PaboToMaTeNb 10 Hadaia 00pabOTKH TaKuX
MEePCOHANBHBIX JaHHBIX 0053aH NMPEOCTaBUTh PAOOTHHUKY CIEAYIOITYI0 HH(OpPMAIIHIO:
— HauMeHoBaHue ((haMuIns, UMsI, OTYECTBO) U aJpec OnepaTopa WIH €ro MPeCTaBUTEIS;
— 11e71b 00pabOTKH NEPCOHANBHBIX JAHHBIX U €€ MPAaBOBOE OCHOBAHUE;
— MperoaaraeMble MoJib30BaTeIN MEPCOHATBHBIX TaHHBIX;
— yCTaHOBJIEHHBIE HacTOAIMM DeiepaIbHBIM 3aKOHOM IpaBa CyObeKTa MEPCOHATBHBIX JaHHBIX.

5. locTyn K nepcoHaJIbHBIM JAHHBIM PA0OTHUKOB
5.1. IIpaBo nocTyna K NepCOHAIBHBIM JaHHBIM PAOOTHUKOB UMEIOT:
— 3aBefyronas Jlerckum caaom;
— PYKOBOJIUTENH CTPYKTYPHBIX TOApA3JCNCHU IO HAMpaBICHUIO JAEATEIBHOCTH (JOCTYNm K
MEPCOHANBHBIM JIAHHBIM TOJILKO PAOOTHUKOB CBOETO MOAPA3/ICICHHUS);
— nenornpousBoauTens Jlerckoro caza.
5.2. PabGotHuK JIeTCKOTO cajia UMEET MPaBo:
5.2.1. Ilomy4aTts JOCTYH K CBOUM IE€PCOHAIBHBIM JAHHBIM M O3HAKOMJICHHE C HUMH, BKIIOYas MPaBO Ha
0e3B03Me3/THOE MOTyYeHHEe KONuil 10001 3amucu, coepsKaliei nepcoHaibHble JaHHbIE paOOTHUKA.
5.2.2. TpeboBats oT PaboTomarens yrouHeHUs, UCKIIOUYECHUS MIJIM MCIIPABIICHHUS HEMOIHBIX, HEBEPHBIX,
yCTapeBUINX, HEJIOCTOBEPHBIX, HE3aKOHHO TOJYYCHHBIX WU HE SBISIOIUX HEOOXOIUMBIMH IUIf
Paboromaresns mepcoHANbHBIX JTaHHBIX.
5.2.3. Ilonyyats ot PaboTonarens
— CBEJICHUS O JIMIAX, KOTOPhIE MMEIOT JOCTYI K MEPCOHAJIHHBIM JaHHBIM HJIM KOTOPHIM MOKET OBITH
MIPEIOCTaBIICH TAKOU TOCTYTI;
— TIepevYeHb 00padaTHIBAEMBIX TIEPCOHAIBHBIX JAHHBIX U UCTOYHHUK UX MOTyUCHUS;
— CpoKH 00pabOTKHU MEPCOHANBHBIX JaHHBIX, B TOM YUCIIE CPOKU UX XPAHECHHUS,
— CBEIICHHSI O TOM, KaKue FOPUAMYECKHE IMOCIEACTBUS IS CyOBEKTa IMEPCOHAIBHBIX JaHHBIX MOXKET
MOBJIEYb 32 CO00i 00pabOTKa ero NepCoOHANbHBIX JaHHbBIX.
5.2.3.TpeboBats u3Bemienus: PabotogareneM Bcex JHil, KOTOPHIM paHee ObUIN COOOIIECHBI HEBEPHBIE HITH
HEMOJIHbIE TIEPCOHANIbHBIE JaHHbIE, 000 BCEX MPOU3BEICHHBIX B HUX MCKIIOYCHUSX, UCIIPABICHUIX WU
JOTIOJTHEHUSIX.
OO6>xanoBarh B YIOJHOMOYEHHBIH OpraH Mo 3alluTe MpaB CyOBEKTOB MEPCOHAIBHBIX JAHHBIX WIH B
CyneOHOM MOPSIIKE HEITPABOMEPHBIE ISHCTBUS Win Oe3nericTBrs PaboTomaTens npu oOpaboTKe 1 3alIuTe
€ro MepCOHANBHBIX JaHHBIX.
5.3. KonmpoBate ¥ J1enath BBITUCKU TEPCOHANTBHBIX JTaHHBIX paO00THHKA pa3peliaeTcst NCKIIYUTENBHO B
CITy’KE€OHBIX IIeJIX ¢ MMCbMEHHOT0 pa3peleHus 3apeayromneit Jlerckum cagom.
5.4. Tlepemaua wH(pOpPMAaIMM TpPEThEH CTOPOHE BO3MOXKHA TOJBKO TIPU THCHBMEHHOM COTJIACHH
pabOTHHKOB.

6. OTBeTCTBEHHOCTD 32 HapyILlIeHHE HOPM, PeryJIHPYIOIIMX 00padoTKY U 3aIIUTY NMEePCOHAIBHBIX
JAAHHBIX

6.1. PaboTHuku JleTckoro caia, BAHOBHBIC B HAPYIIEHUH HOPM, PErYJIHUPYIONINX MOJTyYeHne, 00paboTKy
U 3allUTy TEpPCOHANBHBIX JaHHBIX pPaOOTHHKA, HECYT AUCHUIUIMHAPHYIO aJMHHHUCTPATHBHYIO,
rpakJTaHCKO-TIPAaBOBYIO WJIH YTOJIOBHYIO OTBETCTBEHHOCTh B COOTBETCTBUU C (pe/iepaibHBIMUA 3aKOHAMH.
6.2. 3aBenytomuil JlerckuM cagoM 3a HapylleHHEe HOPM, PEeryJlupyIOIIMX MojydyeHue, oOpaboTKy U
3alIUTY MEPCOHATBHBIX JaHHBIX Pa0OTHHUKA, HECET aJIMUHUCTPATHBHYIO OTBETCTBEHHOCTH COTJIACHO CT.
5.27 n 5.39 Konekca 00 agMHUHMCTpaTUBHBIX NpaBoHapylieHusix Poccuiickoit ®depepanuu, a Takxe
BO3MEIAeT pabOTHHUKY ymiepd, MPUYMHEHHBI HEMPaBOMEPHBIM HCIIOJb30BaHHEM WH(POPMAIINHY,
cojiepKalei mepcoHaabHbIe TaHHbIE paOOTHHKA.



